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Powered by Autobooks Enroliment Guide

Enable a user for Autobooks (admins only)

Your company’s admin user(s) must enable individual users to use Digital Invoicing & Payment
Acceptance powered by Autobooks. Follow the instructions below to enable a user:

1 Log in to Online Banking

2 Hover over Administration and click Company Administration.
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Communications
{G} Display Options
Company Administration -m
Transfers & Payments Approval Self Administration 3alances
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Loan Payments

There are no requests waiting for your approval

3 Select the user to enable.

4 Click the Edit icon next to Services & Accounts.
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(cont’d) Enable a user for Autobooks (admins only)

5 Click the plus icon for Autobooks.
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Autobooks Service enabled, accounts entitled
Entitled Account
Description Account Number TRC .
1234 0301247670 122238200 6 .
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Enroll your company

Ensure your company administrator has enabled your user ID for Digital Invoicing & Payment
Acceptance powered by Autobooks, then follow the instructions below.

1 Log in to Online Banking
2 Hover over Account Services and click Send Invoices and Accept Payments.

Stop Payment

{0} Display Options
Full Account Reconciliation

Transfers & Payments Approval Partial Account Reconciliation ‘count Balances
dy App Edit Accounts Displayes
@ bk | Deposit Reconciliation G e D

ACH Payments and Collections

Remote Deposit Profitstars accounts selected for display in this information panel.
o

SMALL BUSINESS CHECKING - -
7670 04/01/2024 Integrated Payables

L Send Invoices and Accept Payments  3shot

m
@ £Gp Edit accounts and dates displayed
Test 12345 - 42345 Ryan 07/12/2024 §1.00

You do not have accounts selected for display in this information panel.
Loan Payments

There are no requests waiting for your approval.

3 Read the terms of use and click Accept Terms and Continue.

Autobooks Terms of Use and End User License

Dawnioad POF

4 Click Set up my Autobooks account.

(S 4 (Cont’d on next page)
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(cont’d) Enroll your company

5

If you have one or more beneficial owners associated with your company, we will auto-popu-
late this information into the enroliment form to accelerate completion. Please skip to step 8 to
continue your enrollment.

If we require more information on the beneficial ownership structure, you will be presented with a
web form as shown in step 6.

Fill in the required Primary Business Owner information and click Next.

Sign Up For Autobaoks

% | dorothaveana

0 MyEN Isine same s my'ssn

[€]

Provide the requested information about your business and click Submit.

Note: if you’ve previously provided your company’s beneficial ownership information to us, you
will not be asked to complete this step until you create a payment form or send your first invoice.

Start getting paid directly into your bank account by answering the following questions.
.

Please provide the following information about your business.
If you don't have a websile, you can enler your Facebook page, Instagram page, Yelp page, or any olher link relaled lo your business

Rucinacs Wehcite UR

Company Formation Year * https://

Business Structure *

What industry does your business operate in?
Chouse lhe general seclor, then the specific indushiy, Wal best malches your business. If you don'l see an exacl malch, you can pick lhe nexl
ciosest option

Sector * v

What products or services does your business sell?

Products/services sold *
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(cont’d) Enroll your company

8 Click Start.

Congrats! £ Your Autobooks account is live and
you're almost ready to get paid.

Your business now has two brand new ways to accept online payments:
Invoice and Payment Form.

Now, click "Start” to ask for your first payment.

Enroll a new user

Ensure your company administrator has enabled your user ID for Digital Invoices and Payment
Acceptance powered by Autobooks, then follow the instructions below.

1 Log in to Online Banking.

2 Hover over Account Services and click Send Invoices and Accept Payments.
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Transfers & Payments Approval Partial Account Reconciliation icount Balances

WA Edit Accounts Displ
@ gk | Deposit Reconciliation ) EdtAccour e
ACH Payments and Collections

Remote Deposit Profitstars accounts selected for display in this information panel.
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SMALL BUSINESS CHECKING -

04/01/2024 Integrated Payables
Wires i
Send Invoices and Accept Payments  2shot
©
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You do not have accounts selected for display in this information panel.
Loan Payments

There are no requests waiting for your approval.

3 Fill in your First Name, Last Name and Email and click Submit.

(Cont’d on next page)
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(cont’d) Enroll a new user

Please enter your information to start using Autobooks.

First Name *

Email #

Last Name *
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4 Begin accessing Digital Invoices & Payment Acceptance powered by Autobooks.
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Autobooks - Banc
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Deshees Customer payments  Vendor payments

Invoicing

Payment Link Incoming payments n Coming due

$0.00 $0.00

Vendors

Accounting
B Payment Link

Reports

Settings Send this link to customers to allow them to pay online:
https://app.

Need Help?

] Summary of last month's invoicing activity

You have sent 50.00 in invoices.
When you send an invoice, it will be paid within 0 days on average.

Past due

$435.00

n Customer Payment Totals
Month-to-date $0.00
Vear-to-date $0.00
Total Cash

Accounts are currently unavailable
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